
Order of Suspension from Work 
 

Date:                                 

 

To:                             

 

            [Company’s name]                   

 

CEO                     

 

 Here we order you to suspend from your work as the following reason.  If 

the reason for the suspension from work has disappear, you need to notify us 

by submitting the request to return work. 

 

Period 
 
 

Reason 

 
 

Grounds 
 
 

 

以上 


