
Application for Paid Leave 
 
 
To:               
 

 
Date: 
                     
Div./Dept.: 
 
Name:                 印 
(signature) 

 
 

Here I apply the paid leave as follows; 
 

 
 

１ Desirable Date:                  ,20       
 

 
２ Remaining days after acquisition:             days 

Approval 
 


